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Using an IEP template

	The individual education plan format is not prescribed. The team around the student – parents/whānau, teachers and specialists – agree on the format of the plan.

The team needs to make sure that student plans cover the elements outlined in the Ministry of Education publication Collaboration for Success: Individual Education Plans, section 9.4, page 13.

Plans may have different names e.g. Team Action Plan, Individual Education Plan, (student’s name) Plan, Collaborative Action Plan, Individual Plan, Learning and Teaching Plan, Individual Learning Plan etc.

The format that the team uses for the student plan is likely to vary at different times and according to changing needs. Formats may be visual, written or a combination of both.

Above all, the plan needs to be accessible to all team members, particularly the student. There are different ways to ensure accessibility e.g. a student in secondary school who has their plan and goals on their laptop, and regularly reviews their progress against their goals each week; a student who has a picture or photo of what achievement of one of their IEP goals might look like on their desk.

The plan should be regularly reviewed and used as a classroom working document, where goals and success criteria can be easily and readily changed to reflect changing needs.

The planning formats on the website are examples from different schools.

We welcome any other formats and templates that have been developed to reflect the principles of Collaboration for Success: Individual Education Plans and that could be exemplars for planning around individual needs. 
Please contact robyn.ward@minedu.govt.nz
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